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Internship Guidance for MTCSOL Candidates

This internship guidance is designed in accordance with A Guiding Schedule for M.Ed. Candidates of Teaching Chinese to Speakers of Other Languages (MTCSOL hereinafter) by MTCSOL Steering Committee from the Ministry of Education of China and Training Program for MTCSOL Candidates by Southwest University (SWU hereinafter), to regulate the internship by MTCSOL candidates.
1. Forms of Internship

Internship at Confucius Institute/Classroom, or contracted internship organization abroad, or elementary/middle school home, or International College. Internship Recommendation Letter is provided to host organization to standardize the formalities and procedures of the internship.

2. Time and Duration of Internship
In principle, internship starts from the fourth semester of MTCSOL candidate’ study at SWU, lasting for one semester to one academic year. The internship workload is supposed to be not less than 180 class periods a semester (including class observation, lesson preparation, teaching, class management, etc.). The actual teaching time should be at least 10% of the total. Absence without reasons during the internship cannot be excused. Those who are absent for more than 1/2 of the planned time will fail the internship. A hospital certificate is needed for a sick leave, and the internship tutor should be informed in advance.

3. Internship Tutoring
IC tutor at SWU and host tutor jointly conduct supervision. Intern should maintain contact with his tutors. 

4. Internship Content

The teaching internship should be related to Chinese language teaching, Chinese culture teaching, Chinese class management and Chinese teaching resources development, etc. Internship result will be canceled if malpractice is founded. Intern has to restart the internship, and be responsible for any costs and consequences incurred. 

5. Assessment

At the end of internship, intern is supposed to submit printed-out “Internship Manual for MTCSOL Candidates”, including 5 Internship Teaching Plans approved and signed by host tutor, 1 Internship Report evaluated signed by host tutor and stamped by host organization. 

Within two weeks after returning to IC, intern is supposed to submit the internship manual mentioned above to IC tutor for evaluation and signature, plus 1 CD with at least one period of teaching recording to IC graduate teaching secretary for filing. 

6. Reminding

Intern is subject to the laws and regulations of the host organizations, the district and the country. Any illegal acts and violation of disciplines should be avoided. Any violator shall take sole responsibility himself/herself. 

7. Supplement

Matters not mentioned herein, if any, will be revised or supplemented through negotiation and consultation among parties concerned. Right to interpret belongs to IC at SWU. 

International College, Southwest University Chongqing, China
Internship Recommendation Letter for MTCSOL Candidates at SWU

To whom it may concern, 

Greetings from Southwest University, Chongqing China!

Please allow us to recommend Mr. /Ms. ______________ (sex: ___________, date of birth ______________,student ID: __________), a master’s degree candidate majoring in Teaching Chinese to Speakers of Other Languages (MTCSOL for short) at International College, Southwest University, enrolled in the year of_______, to do Chinese teaching internship at your organization. Your acceptance would be highly appreciated. 

Southwest University is one of the higher educational institutions qualified and authorized by the Ministry of Education of China, to confer master’s degree of Teaching Chinese to Speakers of Other Languages. The courses we offer to candidates of this program include: Introduction to Second Language Acquisition, Teaching Chinese as a Second Language, Analysis of International Chinese Classroom Teaching Cases, Cross-Cultural Communication and Chinese Culture Transmission, National and Regional Culture, Chinese Phonetics and Its Teaching, Chinese Character and Its Teaching, Chinese Grammar and Its Teaching, Chinese Language Skills Teaching, Comparison and Error Analysis between Chinese and Other Foreign Languages, Educational Psychology, Teaching Investigation and Analysis, Classroom Observation and Practice, Teaching Test and Evaluation, Craftsmanship of Chinese Culture. 

Southwest University highly emphasizes the importance of providing students with all-round education composed of academic knowledge, cultural and cross-cultural enrichment, and academic skill training. We define students’ internship as one of the most crucial components of MTCSOL program, as it aims to provide an opportunity for students to apply what they have learned to teaching practice, to find out problems and solutions, to enhance their capability of teaching Chinese language and cultural courses and their cross-cultural communication skills, to be more capable to employ their acquired academic knowledge and skills to serve teaching purposes, and to organize, manage and coordinate language and culture programs through concrete teaching tasks. 

To facilitate the student’s internship, we hope that you could kindly offer your help accordingly. 

1. Duration of Internship: From ___________ to ___________.

2. It is highly appreciated if you could assign a tutor with rich experience in Chinese teaching to guide intern’ teaching practice
3. The content of internship should be related to Chinese teaching, Chinese teaching resources development, cultural communication, and educational management. Thy intern shall not engage in other activities that are not related to the foregoing.

4. Activities including class observation, teaching and management assistance, teaching trial lectures, and formal in-class teaching and management under the guidance of tutors are highly recommended.

5. At the end of internship, please grade the intern’s practice. A written commentary with the official seal of your organization is appreciated.

6. Please fill in the attached Acknowledgement Form for MTCSOL Candidates, and send the scanned copy to yuyanzou@swu.edu.cn.
Contact information:

Please contact Ms. Hu Lin, Vice Dean for internship through hu080@163.com or Teaching Secretary Ms. ZOU Yuyan through yuyanzou@swu.edu.cn in case of need.
We would like to express our deep appreciation to your organization for providing internship opportunities and guidance to our students.

Yours sincerely

ZHANG Jiazheng 

Vice Dean of International College, Southwest University

MTCSOL Candidate Acknowledgment Form 
___________ (Month Date, Year)

International College, Southwest University,

Our organization has agreed to accept your recommended __________ to us for internship, and has assigned a tutor for the intern. The information is as follows.

	Host Organization
	Full name
	
	Mail address
	

	
	Coordinator
	
	Phone number

Email address
	

	Intern
	Name
	
	Sex
	

	
	Nationality
	
	Passport No.
	

	
	Date of Birth
	
	Student ID
	

	Internship Tutor
	Name
	
	Position
	

	
	Phone number
	
	Email address
	

	Arrangement
	Time duration
	
	Teaching objects
	

	
	Teaching courses
	
	Weekly hours
Total Hours
	


(signature) ___________________
(Name and official seal of the organization) ___________________
Internship Reports by MTCSOL Candidates

	Information of Host Organization

	Full name
	

	Address
	

	Internship Tutor
	
	Title/Position
	

	Phone number
	
	Email Address
	

	Introduction to Internship（Time, Target, Tasks, etc.）

	

	C. Internship Record

	Week
	Date
	Content
	Comments

	Week 1
	D/M/Y
to

D/M/Y 
	
	

	
	Tutor (signature)
	

	Week 2
	D/M/Y

to

D/M/Y
	
	

	
	Tutor (signature)
	

	Week 3
	D/M/Y

to

D/M/Y
	
	

	
	Internship Tutor (signature)
	

	…
	
	
	

	D. Summary（Not less than 1000 words）

	overall performance
	

	maim achievements
	

	shortcomings and improvement
	

	Intern’s signature：      

                    Month Day, Year

	Evaluation Form by Host Tutor (please tick the column of your selected grade)

	Evaluation Indicators
	Excellent

90 and above
	Good

84-89 
	Average

78-83 
	Pass

77 and below

	Intern content
	
	
	
	

	Intern workload
	
	
	
	

	Intern’s theoretical and practical knowledge
	
	
	
	

	Intern’s practical skills
	
	
	
	

	Overall evaluation 
	
	
	
	

	Comments



	Score
	

	Internship Tutor (signature)

                                               Month Day, Year

	Host Organization Comments
	Signature of Coordinator:

(Seal of the organization)


	Evaluation Form by IC Tutor (please tick the column of your selected grade)

	Evaluation Indicators
	Excellent

90 and above
	Good

84-89 
	Average

78-83 
	Pass

77 and below

	Intern content
	
	
	
	

	Intern workload
	
	
	
	

	Intern’s theoretical and practical knowledge
	
	
	
	

	Intern’s practical skills
	
	
	
	

	Overall evaluation 
	
	
	
	

	Comments



	Score
	

	IC Tutor (signature)

                                                 Month Day, Year

	IC Comments
	Signature of Coordinator:

(Seal of the organization)



Internship Teaching Plans by MTCSOL Candidates

   Month   Day,        Year    Internship Tutor（signature）：               

	Class
	
	Number of Students
	

	Chinese Language Level
	
	Course Name
	

	Course Type
	
	Teaching Method
	

	Chapter
	
	Class hours
	

	Teaching Objectives
	

	Teaching Focuses & Difficulties
	

	Teaching Content & Procedures
	

	Teaching Materials & Tools
	

	Teaching Reflection
	


